Adding KCD Events to Your Personal Calendar
To do this, you need to create a My Dynacal account.

1. Go to the KCD calendar. Click the My Dynacal link:

Kentucky Country Day School

This is the main calendar of events for KCD.
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PA Executive Board Meeting
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2. Enter your email address and password to create an account.

Don't have a My DynaCal
account yet? Create it now.
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3. Click the Add a New Calendar link.
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4. Name your calendar, choose the categories you would like to include, and click Save. If you have
questions about which categories are most appropriate for you, see Jeff Topham.

My Personalized Calendar - Add

Calendar Name: |New Calendar
Cancel |
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5. Your calendar will now show up in the list of Personalized Calendar Views:

Your Personalized Calendar Views:
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6. Click the appropriate buttons if you would like to receive text/email alerts when an event is canceled,

rescheduled, or postponed.



7. To add your KCD calendar events to your personal calendar, you will need to click on the iCal
Subscription icon. This will open a window with an 1Cal link:

=

[ Personal Calendar Subscriptions

‘2, Subscribe to Major Dates + F/S from Outlook, Google Calendar, Mac
iCal, or other personal calendaring program.

Copy this URL to your personal calendar subscription function or click on the
link to add to Outlook 2007.

webcal://ICS.dynacal.com/calendars/kcd_MyDynaCal23714.ics

a Note: If Outlook and My DynaCal do not share the same time zone, all-day
events may appear in Qutlook with actual times.

*  Outlook users: Click on the link and follow the prompts to add these events to your Outlook
calendar.

* Google Calendar users: Copy this URL. Open Google calendar, select Add by URL from the
Other Calendars menu. Past the URL in the window and save.

*  Mac iCal users: Copy this URL. Open iCal, click Calendars, then Subscribe. Paste in the URL.

*  See Jeff Topham if you need help or have any questions.



